
Bingo / Banko 
Quick tutorial to play Bingo J 
 

 
 
Prepare plates 

• Open Banko.xlsm 

a. Enable Macros  

• Fil out names and email  
• Generate plates for the given number of participants 

a. Press the button:  

b. Enter to participant count:  
• Now you are ready to send out plates 

a. Save the excel sheet to an Excel without macros 

i.  

ii.  



Import plates and send emails 

1. Go to “Forsendelse”:  
2. Open the Excel with no Macro 
3. Say yes to open 

4. Yes ok to open the Excel sheet names Personer:  
5. Now you will have a “template” opened like this: 

a.  

6. Press “Vis resultater”:   
a. You can skip through all the persons in the list with the arrows 

7. Send to all persons:  

a.  

b.  



c.  
d. On a Windows PC you are able to select which specific rows to send to. 

i. If you have 4 persons, then select 1-4 
8. The emails will be sent via your mail client using your default mail. 

9.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 
Game execution and winners 
Now you decide who and how many should have prices… they have 3 rows, they have a plate-number, 
where you can make random selection of winners. 
 
Use this site to draw numbers: http://banko.krogshave.dk/ 
Reset the game by refreshing the page or click the “Bankoposen” headline. 
 

 
 
You can use the Excel to keep track of who has which numbers 

• Insert text on the right and the numbers will be highlighted with red: 
 

 


